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Kilwins

Instructions for On Line Day Sheet Export to QuickBooks

The Online Day Sheet feature now provides the ability for you to import your
store’s daily sales data directly into QuickBooks. This convenient step
eliminates entering the need to enter sales data in two separte places, thus
saving you hours of data entry time each month.

REQUIREMENTS
e QuickBooks 2006 or 2007

e The Kilwin’s Standard Chart of Accounts set-up in QuickBooks. It can be
found on the Franchise site in FAQ. You can contact Becky or Jennifer to
get an “1if” version to import into QuickBooks when setting up the Chart
of Accounts. (becky@kilwins.com or jennifer@kilwins.com)

e On Line Day Sheets must be completed

AN OVERVIEW

It is suggested that before the first import a Folder is created for saving the
exported Day Sheet files. A naming convention should be considered for the files
since the process will be repeated on a regular basis

This is a brief overview
Create a .1if file from On Line Day Sheets
Save to a network or local drive
Go to Quickbooks and import the saved file
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Instructions for On Line Day Sheet Export to QuickBooks

Go to your On Line Day Sheet

Click on the QuickBooks Export button

Januaiy Royalty Report
2008 Monthly Summary

January Sales Summary

January Drawer Detail

Sales By Period

Store losed Dates

Quickbooks Export
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‘%’ Instructions for On Line Day Sheet Export to QuickBooks

This is the screen you should see next.

3 Day Sheet - Microsoft Internet Explorer |Z||E|rg|
Fil= Edit Wew Favorites Tools Help ,'
@Back L Iﬂ Iﬁ h /_\J Search ‘-‘?/1:( Favorites é} <] ~ :\,'_ _J ﬂ '3
Address |2:| htps: fen, grsoftware, comfcgifhtmlos 00174, 271307024 1620912745 hd | Go Links
GOEJg].Q G v | Go o&j g T - ﬂ? Bookmarks+ @Dbluck&d ""};‘Check - Ty v BSand tow @Settingsv q:'g -

wﬁw[&_ Total: §0.00
New [tems Kitchen ltems View Cart Acct Info MIS Products Day Sheet Planning Franchise Site
Back
Quickbooks Day Sheet Export
Start Date |01/02/2008
End Date |01/02/2003

User: Jennifer Mastenbrook Company: Ki
Kilwin's Guality Confectlons 355 M. Division - Petoskey, Ml 48770 - Phone: (231) 347-3800 - Fas: (231) 347-6951

&) Dore S @ Irkenet

Enter the desired dates to export to QuickBooks.

Click on

Note: Note that the process will allow you to import the same days more than
once. So make sure you name the files so you can track the sheets that have been
exported. If by chance the files are duplicated in Quickbooks, they can be deleted.
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Instructions for On Line Day Sheet Export to QuickBooks

2 Day Sheet - Microsoft Internet Explorer X
-

File Edit \Wiew Favorites Tools  Help

eBack M > |ﬂ @ -_;j /:\J Search ‘~§:(Favorites &) [7':- ; _J ﬂ ‘:’3

Address |€| hktps: f hensn, grsoftware, comycgifhtmlos/0017,5,83313001 3120912748 kilwins_franchise v GO Links **
Google [Cl» vioog) B~ @~ ¥y Bookmarksw Bhoblocked P check = v [ob Send tow () settings» &y -

"-’/@M Total: §0.00

FAQ Day Sheet Planning Franchise Site

New ltems Kitchen ltems View Cart Acct Info MIS Products
Back

Quickbooks Day Sheet Export
Start Date
End Date

Document Size Date
POS_QuickBooks.iif 654 01/03/08 14:24:00

User: Jennifer Mastenbrook Company: Kilwin's {Annapolis]
Kilwin's Quality Confections - 355 M. Division - Petoskey, M| 45770 - Phone: (231) 347-3300 - Fax: (231) 347-6951

@ é o Inkernet

Click on the file name POS_QuickBooks.iif |
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Instructions for On Line Day Sheet Export to QuickBooks

File Download

x]

Do you want to open or save this file?

@ Mame: POS_CuickBooks,iif

Type: Unknown File Type
From: wiww,grsoftware, com

Open ][ Save ]| Cancel |

Alwayz ask before opening this tupe of file

harm your computer. 1f pou do nat trust the zource, do not open or

@ YWhile filez from the Internet can be useful, zome fles can potentially
gave this file, What's the risk?

Click on
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Save As @

Save jn; |ﬁ.ﬁ.nnapulis vl € ? ¢ M=

Y IC3ITIF Import Kt

L‘“\b 11-05-2007
My Recent 11-12-2007
Documents 11-13-2007
— 11-14-2007

[ 11-15-2007
11-16 - 11-18-2007
11-18-11-25-2007
_ 11-26-11-30-2007
-_j 12-01-12-02-2007

12-03-12-09-2007

Dezktop

ky Documents

12-16-07
i 12-26-07
gj POS_QuickBooks
iy Computer
Qg File name: 1-2-2008 v [ save |
by M etvork, Save as lype: | Aif Docurnent w | [ Cancel ]

Note: the “Save As” folder should be the same each time for better organization
and tracking of work completed.

Type in the “File name:” leaving the “Save as type:” .iif Document

Click
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Download complete

5
= Download Complete

Saved:
P05 _QuickBooks.iif From wesn, grsofbware, com

Downloaded: 654 bytes in 1 sec
Download to: H:1 JenniferAnnapolis 1-2-2003.iif
Transfer rate; 654 bytes|Sec

[iClose this dialog box when download completes

Instructions for On Line Day Sheet Export to QuickBooks

EoX

[ Open ] [DpenEDIder] [

Cloze

Click on
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Instructions for On Line Day Sheet Export to QuickBooks

QuickBooks Import

QuickBooks

File (from menu bar)
Utilities
Import

dif file see below,

Click on

Open Quickbooks, go to import, find file on hard drive and then import. Go into
the check register to verify the data imported correctly.

D

ty Recent
Documents

?‘L-

Desktop

2

v O 2 E

11-05-2007
11-12-2007
11-13-2007
11-14-2007
11-15-2007

11-16 - 11-15-2007
11-18-11-25-2007

12-26-07

POS_QuickBooks

11-26-11-30-2007

12-01-12-02-z007 | oo L File
&l 12-01-12-0z- o
My Documents | | = Size: 4.33 KB
12-03-12-09-2007 | Date Modified: 11/30/2007 10:02 AM
i 12-16-07
dy Computer
File name: 122008 v [ open |
‘g Files of type: 1IF Files [* IF) v/ | cancel |
My Network
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Instructions for On Line Day Sheet Export to QuickBooks

You should get the following message.

ckBooks Information

i ] Your data has been imported.

Go into the Check Register and veiw the transaction. Annapolis is an example
below. There should be a separate line for Cash/Checks, M/C & Visa, American
Express, and Discover.

i KILWIN'S OF ANNAPOLIS - QuickBooks Pro 2007

File Edit Wiew Lists Company Customers Vendors Employees Banking Reports  Window Help

® & & 00 8D & : % &K & # & = >

Home: Custamer Center  Wendor Center  Employee Center  Report Center . Reminders Search Feedback —Services Payroll  Credit Cards
fi» Home o (=]
@ Company B Account Balances
=)
= Mamne & Balance
= !
= r"_ﬁ [Lo20 - Cash - ch... 4,393.38
a chart of 1050 * Cash - cr... 0.00
= Accounts
S
% 1020 - Cash - checking Type a help question ¥ How Do I? E Get Started
& Goto..  g@prnt.. @ Edi Transaction QuickReport Download Bank Stabement @ QuickEooks First Steps
Date TNumber Payee Payment | Deposit Balance | | Customize QuickBooks
Type Account ‘ Memao |
w
£ 12{26/2007 pe 121227 PavcHER 585,50 3,E60.45 A
E CHE -split- El Learn About Services
B 01022008 54 405,79 4,295.27
E . 1295, .
; GEMIRNL [|9999 [spit] CashfChecks &5 Learn about payrol options
01/02/2008 54 98,11 4,393,368
o] - ~ 2 @ Accept credit cards
GEMIRNL [|9999 [split] M{C & Yisa
Number ||Paves M| Paymert Deposit |E Qé Arder checks and supplies
Arccount [ 1erna |X
Splits Ending balance 4,393,383 &% Recommendsd Services

[ t-tine
Sork by Date, Type, Mumber.., * E Reminders & Alerts

i By View Reminders
& Credits

Witike Check.
Checks Register

7y

Print Enter Credit
Checks Card Charges
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