Monthly Preventative Maintenance Log 
HEATING & AIR CONDITIONING SYSTEM – (HVAC)

	Month
	Monthly

Clean Filters Date Completed
	Clean Filters  Completed By
	Quarterly

Clean Air Diffusers Date Completed
	Clean Air Diffusers Completed By
	Clean A/C Condenser

Date Completed 
	Clean A/C Condenser Completed By 
	Service Technician Yearly Inspection

	January
	
	
	
	
	
	
	

	February
	
	
	
	
	
	
	

	March
	
	
	
	
	
	
	

	April
	
	
	
	
	
	
	

	May
	
	
	
	
	
	
	

	June
	
	
	
	
	
	
	

	July
	
	
	
	
	
	
	

	August
	
	
	
	
	
	
	

	September
	
	
	
	
	
	
	

	October
	
	
	
	
	
	
	

	November
	
	
	
	
	
	
	

	December
	
	
	
	
	
	
	


Notes:

